FIV2018-OCS Instructions for Authors
Background
The 2018 FIV conference uses two digital platforms to inform conference attendees of the
relevant information, manage submissions, peer review, conference scheduling, and
proceedings archiving. They are:
• FIV2018 website: This portal provides up-to-date information about the conference,
with news regularly published about conference developments, and key dates
highlighted on the side bar menu. The website is built using Drupal as a Content
Management System (CMS).
• FIV2018 paper management system: This portal uses the Open Conference Systems
(OCS) platform built by Simon Frasier University (https://pkp.sfu.ca/ocs/) to manage
abstract and paper submissions, peer review, and will provide a digital repository of the
conference proceedings that will be indexed and make the work of our attendees visible
on platforms such as Google Scholar, and assign a DOI to articles included in the
proceedings.
These instructions aim to show you how to access the paper management system (which will be
referred to as OCS from this point on), create an account, submit your abstract, and upon
receiving an invitation, submit your paper for peer review.

How To Access OCS
OCS can be accessed through the FIV2018 website & information portal (https://fiv2018.com/ ).
You may then hover over the “Author Resources” menu in the navigation bar, and click
“Abstract Submission” as shown in the screen capture below:

Alternatively, you may directly access OCS by visiting https://fiv2018.com/ocs/.

At this point, you will be directed to the OCS, which is the FIV2018 paper management system,
and you should see a webpage that resembles the screen capture below:

Create an Account
An account will be necessary to submit your abstract and track its progress. This can be done by
clicking ACCOUNT in the navigation bar at the top of the page, as can be seen below:

You may then fill out the form with your information. Care must be taken to ensure that the
mandatory fields (with an asterisk *) are completed. Ensure that your email is typed in properly.
An example is shown below:

The working language field is not necessary, as this conference is in English only. However, the
system was built to accommodate bilingualism in Canada.
Do not forget to check the “Author” field, or you will not be able to submit an abstract. You
may check the “Reviewer” box if you wish to inform the organizers of your availability as a
reviewer.
Once you click “Create”, your account will be created, and you will be automatically logged in
and redirected to a page that will allow you to submit your abstract.

Submit an abstract
If you have just created an account, you will be automatically redirected to the following page:

This is the dashboard of the paper management system. It will provide you of an overview of
your roles for this conference. If you are an author / presenter only, you should see the
“Author” subheading which should allow you to start a new submission or review existing ones.
If you can’t see the “Author” subheading, it is likely that you forgot to check the “Author” box
when creating an account. You may correct this by clicking “Edit my profile”. To start a new
submission, click “New Submission”, as shown below:

You may then specify which track (topic) fits your paper best, as well as ensure that your
proposed submission fits the requirements of the conference, this is done by completing the
following form:

Note that the conference organizers may deem that your submission is a better fit in another
track, in which case you will receive notification of a transfer to a new track.
Be sure to read the copyright notice. It states that the FIV2018 conference can post your work
as part of their proceedings with an acknowledgement of the authors. It also states that the
authors can share their work on other platforms, or publish a revised version in a journal.
Upon checking all the required boxes, you may click the “Save and Continue” button at the
bottom of the page to proceed to the next step.
The next form requires you to fill information about the authors of the paper. Your account
information should prepopulate the form for the author field, which should be sufficient for
single author papers. This should look as follows:

If you wish to add more authors, click the “Add Author” field, as shown below. Do not forget to
select the appropriate radio button to specify the corresponding author.

See next page for further instructions…

The paper title and the abstract may then be entered below, in the fields shown below:

Be sure to respect the word limit on abstracts (200 words). Clicking ‘Save and Continue’ will
submit your abstract for consideration.

